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How to Request an Address Change in Axiom

1) Loginto your Axiom account L E GAcy

2) Click on the hamburger menu at the top left-hand side of the
page
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3) Inthe search bar, type in ‘address’ and click on ‘Address Change Request under the ‘HR Actions’
header.
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4) You will be taken to a new page where you can create a request to change your address. Make sure
you are on the ‘Available’ tab and hit ‘Start’ when you are ready.
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Address Change Request purposes as required by applicable federal and state tax 2 Open
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5) Enteryour new address and hit ‘submit’ when completed.





